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CHI EF FI RE COVMUNI CATI ONS OFFI CER

(Conpetitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Work  of this cl ass I nvol ves consi derable skill and
responsibility in the supervision of fire alarm operations
pertaining to the receiving and transmtting of alarms and al
wor k incidental thereto.

An enpl oyee of this class is directly responsible for training
of all dispatchers, the efficient receiving of alarms over the
type of systens in service and/or those that may be placed in
service in the future, providing for keeping of records rel ated
to al armoperation, and accurately di spatchi ng nen and equi pment
by use of pre-determ ned plans.

The chief fire alarm operator shall be in full charge of the
fire alarmdi spatching division of the fire departnment and shall
be directly responsible to the fire chief for the proper and
efficient performance of the duties involved.

EXAMPLES OF WORK

Examples listed below are illustrative only. They are not
intended to include all duties which may be assigned., neither
are they intended to exclude other duties which may be | oqical
assignnents to this class.

Supervises and directs the departnental activities of the
personnel assigned to the fire alarm di spatching division.

Directs the dispatchers in the use of radi o, sw tchboard, street
index files, and all other equipnment in connection therewth.

Maintains all index files, territory, district, and response
maps as may be adopted or altered.

Personal |y prepares or supervises the preparation of all records
and reports of operation of the alarm systen provides for the
mai nt enance of such.

Checks on all equiprment at fire alarm headquarters and reports
any damage or failure in performance to the proper authority.
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Directs custodial duties at fire alarm headquarters and sees
that the building is maintained in a neat and orderly condition
at all tines.

Perforns any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be met by the filing deadline for application for adni ssion to
t he exan nati on.

Must neet all requirenments of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
State, and of |egal age.

After offer of enploynent, but before beginning work in this
class, nust pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denobnstrate good health and physi cal
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must present docunentation indicating, at a mninmum that the
applicant has nmet the mninum high school graduati on
requi renments necessary to receive a high school diplom as
established by the state of Louisiana Board of Elenmentary and
Secondary Education. Such docunentation shall include at | east
one of the followng: high school diplom, high schoo

transcript, certificate of equivalency, affidavit from the
i ssui ng high school, college diplom, or coll ege transcript, any
one of which nust indicate that graduation has occurred or a
degree awar ded. A certification of conpletion shall not be
sufficient to substitute for certification of graduation.

Must have at | east five (5) years of experience with a paid fire
departnment operating fire conmunications equipnment in the fire
conmuni cati ons di vi sion.
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